Bz 1 SHlHEOANEETRR |
STEP 1. HFICIMRDOOAIVENFE

1. HFZANDLEL &S

IO ZERSLEBDT v
EHRSET.

#, T4 Eiti E. N Q EFTURWMEEE A LTSEN
J—bDT Y b1 X% [16]
CLZEXT.

Mpiit—F b 7 BiE 7 B 7 A

- . - F EOLESCHTEANLET.
A B /// c D E F

==

I-..'

=

)
&

-
B~ *
a4

I

|
111
I
It
H1f

Eg -
BRI " u - |

1 v

2 5000
; -15000
' 25000
5 135000
6

2. )L [B2] ~ [B3] [C3MXYIDAYNZENTEL £

)L [B2] ~ [B3] ZERLE

" = Eg H
BED{ ¥ u . 7. . o €0 a0 %;ﬁ%ﬁ? F—
HWIR—F P BLE F HiE
- R0 2
= ’ 5] &)
A B C D E F G | H y’)béf@“o
1 z' 5 ;
5000
: RS BN B
3 -15000
s 25000 i .
: -135000 ; ; —




Excel2016 EHi#E 1

Book 1 - Excel

Y EFLEWEEER ADLTREN

| s_;'iﬁﬁfﬁﬁ 16 A A T E=% B & - _E
B ¢ BT U E- O-A- - E==EE B B0 Wy HHE
PIRF JAvh RE i 5 2
- . 5| 3 MIXYDOD
AINMIE
A B E G H
FLE.
1
2 800
3 -1£R00
: 25000 f;;;o_’f
= (TN &=
5 -135000 O£
6

&=

R=3 LAPIH 74

G|

=L

b piza ) -l16 - A N F=E= B | Ex - -
95*3"?”%' B I U~ . H-A- % - gg; == B .o g0om % ‘—E
- S5 - =4
PTR-F = Tk & BE & E= (] ] Z
Al h %
A B = D E F G H
1
2 5,000
3 -15,000
4 25,000
5 -135,000
6
7
8
9




Excel2016 ERE 1

STEP 2. BFIC¥Y-0 (BERS) D

1. &)L [B2] ~ [B3] IC¥VY—7 (@BEES) ZUFXL &5

i /U [B2] ~ [B3] Z&ERL F

ER

I s N SIS ST . H
B0l E u-|s = N %@?f;&
HwTh—F D & = 7
B2 - 5000 fﬁﬁi@ﬂ'ﬁ/ﬁj =)

wILEXT.

A B D E F : | !
1 4
2 5,000 « 1], o5 9 &
3 -15,000
A 25,000 p e
5 -135,000
6
7

Book 1 - Excel

Fr QO EFURMEEEADLTUREN

E‘
BEN %

Haii-F &

B2

2 ¥5,000
3 ¥-15,000
4 25,000
5 -135,000




Excel2016 EHi#E 1

Book 1 - Excel

R=% LATFIH = T4 F= . RWVEZEADLT

& pizm O 16 - A A TFE=$ = ||Eg - -
.ﬂ.icrmt?%' B I U- - OH-A- F-===%e3x= H- B-9%9 w3 % _‘E
s - =7
PIf—F = TAvk ] BE ] s ] e
Al h %
A B © D E F G H
1
2 ¥5,000
3 ¥-15,000
1 ¥25,000
5 ¥-135,000
6
7
8




Excel2016 ERE 1

STEP 3.

NHASRLL N DRI 2180

1. 7 [B2] ~ [B3] DINERUTORMIFZBOLEL &3

I )L [B2] ~ [B3] Z&ERL F

R=Z AP B EE
BN S
- EF EE
ORI = =0 0 [ag)es AT
IWFR-F — e = 2
B > TR
52 | mmeTlEoUwoL
A B c| =9 : "
1 \(
, ¥5,000
il . .0 ] .00 %
. ¥.15.000 % 6o |50 E
4 ¥25,000 #iE -
5 ¥-135,000 o
6
7
8

Book 1 - Excel
=T Q EFULEWWEEE A DL TS

By - - [
BENL ¥ T A-|Z ===3x= H- &=- %_fg %iﬁ:ﬂ,’ﬁ?_a_i?
I wmom | E 5o—m rmato |~ ’
2 lzELee JY msmimemes) 50

. c JwILET. £ ;

1
. ¥5,000.0 q
3 ¥15,000.0 - 9% o |%0 (a8 %__E
' ¥25,000
5 ¥-135,000 e - L]
6
ri




Excel2016 EHi#E 1

Book 1 - Excel

A= LAPIr &, =4 o Q EFURWMEZEAILT

— Te o & =H_ 2. o L =

oy ijfau- ERIR ) A?A :—_;E Zv ﬂf—;v%- % 2 % ‘-E
= - =4

PTR-F o el BN I=IENOL E g E Z

5 - VNV 1 WVAND)

A L7z E F G H

1

2 ¥5,000.00

3 ¥-15,000.00

1 ¥25,000

5 ¥-135,000

6

7

| EE"' i ) 16 - A A TE=% B 8% - H
BT ¢ BT U E- | S-A- - S==EE B %0 Wy HHE
PWIR-F TAvk = = = B 5 Z
Al - k&

A B c D E F G H
1
2 ¥5,000.00
3 ¥-15,000.00
1 ¥25,000.00
5 ¥-135,000.00
6
7




Excel2016 ERE 1

STEP 4. NHRLA NDRIMMHZ R[S I

1. 7 [B2] ~ [B3] DIERUTORMIFZHELEL &3

I )L [B2] ~ [B3] Z&ERL F

F-5 #@ &= 5.
= BTy - B |Es . L_'-'- H
B u - |- : = H- ©-% _/! il
IWIRF : - . - -
] B resronng
= ' ERSTI &I v Il
A B C 5 H
=9,
1 J
2 ¥5.000.00
n e fo0) &
. ¥-15,000.00 - % *  Cholso 2
: ¥25,000.00 | = - ]
; ¥-135,000.00 |
6
T
8

Book 1 - Excel
Q EELRMEREAALTUEL
L EE Bl '16'A‘A'EEE?'_% EE E
BED{F — B A - %, =E==e=x= H- B9 t—u Eﬁ:ﬁﬁﬁa—ﬂ
Haii-F & NHREITD — o = Z
. mar—om |l s5—= rwssro
nELz. KXITHZERST] =70
A E JuILET. ] i
1
2 ¥5,000.0
" eof oo] &
3 ¥15,000.0 - % *  Taolso 2
¥25,000.00
: #iE P
5 ¥-135,000.00 -
6
7




Excel2016 EHi#E 1

Book 1 - Excel

B A= Pk = =4 B T O EFLEWEREADLTEEEW
L) Em - ol

F.:'l']-l?]lﬂ‘, B I U- i+ M- == B E.o o g1 %ﬁﬁiﬁ-g
I\ 5 [

HwTi-F Tt NERUT D L= [ e [ Z

p HxH75<7x

B2 - x

NELE.
A B E F G H
1

2 ¥5,000
3 ¥-15,000
4 ¥25,000.00
5 ¥-135,000.00

Book 1 - Excel

T4 L = Q EFURMEEEAADL TS

— B
HORE ., B I U~ H. H-A- - =S==eE B Eegos g o FHET-

s &
Hwii-F = Tzt [ ALE [ e [ Z
Al - £
A B C D E F G H
1

. ¥5,000
3 ¥-15,000
’ ¥25,000
5 ¥-135,000




Excel2016 ERE 1

STEP 6. BOUFORTEEETS

1. )L [B2] ~ [B3] MEBNHENDERTRINZ [(¥1,234)] [CEF
LEL &D

i )L [B2] ~ [B3] Z&ERL E

9.
B ENNE
L Em =
BAD{TH — / = 3= 7, o 5 50 00 %iﬁ:ﬂﬁ?gﬁ
HwTi-F F BE F e A
- 5000
& H meions 200
A 5 ¢ JLET. i
L [
2 ¥5,000 [ .
3 ¥-15,000 - % * %0 oah S
H
4 ¥25,000
=

5 ¥-135,000 e - B
6
trostBE 7 X
E=TRA EE vk BB OBOIIL B
HE(C): BOBDOERTHIND [ (¥1,234) )
g I EIJvILET.
2] ¥5,000
= MBS T OE(D): =
wE i5(s): ¥ v
f—tF-3
38 BoBOETRE N,
=
el
zoff
1-H-E%

¥-1,234

EEOETRHEEEELET. I SUE TR SAR. [SH] BRRLTGEN. [OK] Z2D v ILZET.




Excel2016 EHi#E 1

Book 1 - Excel

=Y R=% LAPIr = = it F= Q EFURVEZEADLTIZEL

s_;'iﬁ‘i]’fﬁﬁ 16 - KA TE=® B B - H
HOMY o B I U -G | Ot = =52 B T 0 W S8 AT
PWIR-F & sk | EQEDTN | ge - Sie g p
- B | TRELCHFD

A B Nib?; E F G H
1
2 ¥5,000
3 (¥15,000) anHOET
4 ¥25,000 bx\‘g\\;b 9 = L
5 ¥-135,000 | 2.
£ BOYL( INELECENDOIEZD
7 T. EOHERTZERZDICHIC
8 N1 ORETECHFEDELEZ.

A= LPUk B

[
53'5"'?”5% BIU- - H-A- f-=====H- T-9%1 %38 %@%
PWIR-F TAVE 5 s 5 i 5 Z
Al - %
A B c D E F G H
1
2 ¥5,000
3 (¥15,000)
1 ¥25,000
5 ¥135,000
6
7

_‘]0_



